
Job Announcement:

Intertribal Agriculture Council

Communications Director

Summary

The Intertribal Agriculture Council (IAC) is seeking a Communications Director with 5 or more years of

communications experience, ideally with a nonprofit entity that serves the historically underserved. Seeking a

professional with a unique ability to transform data and information into exciting and useful messages to the

right audiences, through the right channels.

Reporting to the Director of Operations & Strategy, the Communications Director will guide the strategy for all

communications, website, and public relations to consistently affirm IAC’s mission. The Communications

Director will poise the IAC as the premiere Indian agriculture organization in the country. The ability to

communicate orally and in writing with diverse interest groups, ranging from Indian Producers to Tribal

dignitaries, is a critical skill necessary for the position. A working knowledge of Tribal sovereignty, Tribal

government issues, and operation and reservation communities is preferred.

The successful applicant will assist with outreach and related functions to ensure Tribes and Producers are

aware of the programs, services and events. The Communications Director works closely with program

directors within the organization as the communications partner on a variety of strategic initiatives.

Job Classification: Full-time, exempt position

Location: Remote

Duties and Responsibilities

● Supervises the IAC Communications team

● Develop, implement, and evaluate the annual communications plan across the diverse audiences in

collaboration with the IAC team and partner organizations.

● Lead online content that engages audience segments and leads to measurable action. Decide who,

where, and when to disseminate.

● Put communications vehicles in place to create momentum and awareness as well as to test the

effectiveness of communications activities

● Manage the development, distribution, and maintenance of all print and electronic media including, but

not limited to, newsletters, brochures, and IAC’s websites.

● Coordinate webpage maintenance—ensure that new and consistent information (article links, stories,

and events) is posted regularly, tracking and measuring the level of engagement within the network

over time

● Manage all media contacts

● Coordinate on-site arrangements for meetings and events



○ Assist with negotiations for space contracts and book event space, arrange food and beverage,

order supplies and audiovisual equipment, ensure appropriate décor

○ Serve as liaison with vendors on event-related matters

○ Assist with preparing budgets and provide periodic progress reports for each event project

○ Keep track of event finances including check requests, invoicing, and reporting

○ Close out all events as required

Qualifications

● Highly collaborative style; experience developing and implementing communications strategies

● Excellent writing, editing and verbal communication skills

● A strong track record as an implementer who thrives on managing a variety of key initiatives

concurrently

● Relationship builder with the ability to manage by influence

● High energy, maturity, and leadership with the ability to serve as a unifying force and to position

communications discussions at both the strategic and tactical levels

● Sincere commitment to work independently while working collaboratively with co-workers, supervisors,

membership, producers and the general public;

● Familiarity with Salesforce and/or other CRM systems. Strong technical ability with multiple platforms

and technologies.

Education and Experience

● Education – Associates Degree essential, Bachelor's Degree preferred. Desired course of study:

marketing, communications, event planning, or equivalent experience;

● Minimum 5 years experience;

Physical Requirements

● Prolonged periods of sitting at a desk and working on a computer.

● Must be able to lift up to 15 pounds at times.

● Travel may be required.

Benefits

Family health, and dental insurance coverage; 6% of the annual salary will be contributed to a retirement

account, employee life insurance and long-term disability. Eligible for holiday, annual, and sick leave as

established in the personnel policy.

HOW TO APPLY

Submit cover letter and resume via email only to: Donita Fischer, Director of Operations & Strategy

donita@indianag.org

Equal Employment Opportunity The Intertribal Agriculture Council does not discriminate in employment on the basis of race,

color, religion, sex (including pregnancy and gender identity), national origin, political affiliation, sexual orientation, marital status,

disability, genetic information, age, membership in an employee organization, retaliation, parental status, military service, or other

non-merit factor.

mailto:donita@indianag.org

